
Advanced Korean for Business 1 
Fall 2010 

01:574: 303 
 
Class: Mon/Wed 4:30 – 5:50pm @ SC #115  
Instructor: Hyunsook Youn 
Credit: 3 credits 
Email: hsyoun@rci.rutgers.edu or hyunsook.youn@gmail.com (for Korean) 
Office hours: Wednesday 2:00 pm – 3:00 pm @ Scott Hall #326 or by appointment 
 
 
Course Description: 
This course aims to help students build an advanced-level reading, vocabulary, and communication skills 
needed for a variety of Korean business settings. Students will become familiar with Korean business 
culture through classroom activities and homework assignments based on authentic material. Topics will 
include formal communication skills, basic business related vocabularies frequently used in formal 
writing, and current issues related to Korean economy, society and culture. 
 
Textbook:  
Yonsei University KLI (2009). Business Korean. Seoul, Korea: Yonsei University Press. 
 
Course Format: 
This course will be made up of a variety of activities:  

 Lectures: The instructor will mainly use Korean in class, and use of English will be minimal. 
 Small and large group discussions 
 Individual presentation 
 Group project 
 In-class quizzes 
 Occasional extra activities 

 
Requirements: 

 Attend class on time. Please be punctual. Being tardy to class twice or leaving class early twice 
will count as an absence. The instructor will often make important announcements and hand out 
information about assignments and exams in the first or last five minutes of class. More than two 
absences will result in the loss of your attendance points unless you notify the instructor prior to the 
day of class or provide appropriate documentation. In case of illness, religious holidays or 
emergencies, it is still your responsibility to obtain lecture notes and the proper reading materials, as 
well as submitting assignments on time. 

 
 Keep track of the class schedules and resources. It is a student’s responsibility to be aware of 

all the updates and guidelines. Not knowing is not permitted. Also, it is important that you come to 
class thoroughly prepared. 

 
 Check the Sakai (sakai.rutgers.edu) website and your email account for class emails from the 

instructor every day. Keep track of all the announcements and reading resources as specified on the 
website or in emails. 

 
 Submit all your assignments on time. Every paper and assignment must be submitted both to 

the instructor directly in class and to the Sakai as scheduled. You are not allowed to send papers by 
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email or fax, or to give the papers to someone in the department office or the instructor’s office. 
Each of these is due at the beginning of class on the days noted in the course schedule. Grades for 
any late work will drop a half a letter grade (5 points, ex. From a B+ to a B) for each day (NOT 
class day) in which the assignment is late (this includes weekends).  
 
Please be aware that short assignments will often be assigned in class not be found on the syllabus. 
You will only know of the homework if you were present in class. Absence from class or being 
unaware of the homework/assignment is not a valid excuse for failure to complete the task, and 
there is no guarantee you will be allowed to make up the missed work. 

 
 Academic Integrity 

Academic integrity is strictly required. All work must be original and the product of the student’s 
own knowledge, effort, and ability. Any incidence of unethical actions such as cheating, plagiarism 
and/or fabrication in this course will result in a failing a grade. Students should consult University 
publications for official policies and further information regarding academic honesty. University 
policy on this can be found at http://academicintegrity.rutgers.edu/integrity.shtml 
 

 Plagiarism and fabrication 
Rutgers University defines plagiarism as “the representation of the words or ideas of another as one’s own in 
any academic exercise” and fabrication as falsification or invention of any information or citation in an 
academic exercise”.  

 
Course Evaluation: 

(1) Attendance & Participation (10%) 
Attendance is crucial and will be strictly checked. Any unexcused absence will adversely affect 
your grade unless you notify the instructor prior to the day of class or provide appropriate 
documentation. If you miss classes more than twice without prior notice or documentation, you 
will have penalties in your attendance score, and if you miss more than six classes, you may fail 
the course. It is also notable that this course is designed to achieve an interactive learning 
experience. Students are expected to be active contributors to the discussions and activities at 
each class, and participation in discussion will account for 10% of the final grade combined with 
attendance. Students are also encouraged to raise questions, and challenge the perspectives 
suggested by lectures as well as assigned readings. 
 

(2) Midterm (15%) 
Midterm exam will be administered on Wednesday, October 27th. Detailed information will be 
announced as the time draws nearer. No make-up is permitted without documented health 
reports. 
 

(3) In-class quizzes (10%) 
In-class quizzes will be given to students so that they can catch up with lectures and the readings. 
If you miss the class, you may get risk lowering your grade by missing the quizzes. Quiz formats 
may consist of multiple choice, matching, true/false, short answer and/or essay questions. Please 
make sure that some quizzes may be given without prior notice. No make-up is permitted 
without documented health reports. 
 

(4) Assignments (15%) 
The assignments of short essays, cover letter, resume, job information, interview questions and so 
forth will be given to the students. Detailed instructions will be announced in class. Each 
assignment should be typed in Korean is due at the beginning of class on the days noted in the 
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course schedule. Please make sure that some assignments may be given without prior notice. No 
handwritten work will be accepted.  
 

(5) Individual presentation (15%) 
Based on individual resume and cover letter, each student will conduct a class presentation (e.g. 
mock interview). The goal of the presentation is to promote public presentation skills and prepare 
for a mock interview in Korean. Additional instructions will be announced in class.  
 

(6) Group project (15%) 
Students will work in groups of 3-4 for the group presentation projects. The theme of the project 
encompasses: (1) the introduction of Korean business manners and culture, (2) the comparison 
between Korea and US on some specific matters, (3) collecting media sources or (4) case study. 
All members of the group should participate in their presentation, and before deciding your topic, 
each group should submit a one-page proposal by Nov. 22nd.  
 
Also, each group should submit a summary paper and all the references your group used on the 
day of presentation.  For example, if your group is using PowerPoint slids, you should also bring 
a hardcopy along with your summary paper. If your reference is a magazine or news paper article, 
please bring in a copy. If it is a video/TV clip or anything electronic, I will need a copy of just 
the clip (ex. Not the entire episode, just minutes 13-15). I would prefer that you email the 
electronic media or bring it in on a flash disk to be transferred to my disk. 
 
The group presentation will run no more than 20 minutes in total. Each group is encouraged to 
use PowerPoint or any audio/video clips for the presentations and to prepare handouts to pass 
around. Additional instructions will be announced later.  

 
(7) Final exam (20%) 

A final exam will be administered on Tuesday, December 21st. No make-up is permitted 
without a documented health report. The exam questions will consist of a series of multiple 
choice, brief identification and essay questions covering all the lectures, readings, and other 
materials given in class up to that date. Detailed information will be provided.  

 
A: 92 and above 
B+: 88-91 
B: 80-87 
C+: 75-79 
C: 70-74 
D: 60-69 
F: 0-59 
 

 The level of language skills that individual students have may be considered: Depending on 
the level of skills at which each student begins, the amount of progress may be differently 
evaluated in this course. For example, even if you get a 92% out of 100% in this course, you might 
not get an A for your final grade based on the amount of progress you have made. 

 The final grade will be posted on Sakai: If you want to discuss your final grade with the instructor, 
you can contact the instructor within 24 hours after the grade is posted on Sakai. Once your final 
grade is submitted to University, it will never be changed.  
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Course Schedule 

 Date Textbook Description/Additional Topics Quiz/ 
IP/GP Due 

Week 1 Sept. 1 
Wed HO Overview/Self-introduction   

Week 2 Sept. 6 
Mon Labor Day – No Class 

 Sept. 8 
Wed 

Lesson 4 
HO Departments and job descriptions 

 
 

Week 3 Sept. 13 
Mon Lesson 1 Job search  

 
 

 Sept. 15 
Wed Lesson 25 Potential job market   

Week 4 Sept. 20 
Mon 

Lesson 2 
HO Writing a resume   Job Info 

 Sept. 22 
Wed 

Lesson 5 
HO Addressing terms in organization 

 
 

Week 5 Sept. 27 
Mon HO Business Etiquette  

 
Resume  

 Sept. 29 
Wed 

Lesson 3 
HO Job interview & Interview Questions Quiz 1  

Week 5 Oct. 4 
Mon 

Lesson 29 
HO Interpersonal relationships   Interview Qs 

 Oct. 6 
Wed 

HO Interpersonal 
relationships/Personality 

  

Week 6 Oct. 11 
Mon 

Lesson 2 
HO Writing a cover letter (1)   

 Oct. 13 
Wed Lesson 7 Writing a cover letter (2) 

Presentation 
  

Week 7 Oct. 18 
Mon 

Lesson 7 
HO Presentation tips and practice  Cover Letter 

 Oct. 20 
Wed  Mock-Interview IP 

 

Week 8 Oct. 25 
Mon  Mock-Interview /Review IP  

 Oct. 27 
Wed Midterm 

Week 9 Nov. 1 
Mon Lesson 6 Business meetings   

 Nov. 3 
Wed Lesson 15 Telephone conversation 1   
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Week 10 Nov. 8 
Mon 

Lesson 15 
HO Telephone conversation 2   

 Nov. 10 
Wed Lesson 10 Office Culture    

Week 11 Nov. 15 
Mon 

Lesson 10 
HO 

Office Culture/Business Ethics    

 Nov. 17 
Wed HO Funeral Etiquette Quiz 2  

Week 12 Nov. 22 
Mon HO Funeral Etiquette  GP proposal 

 Nov. 24 
Wed Thanksgiving Recess 

Week 13 Nov. 29 
Mon HO Bank/Finance/Paycheck   

 Dec. 1 
Wed Lesson 24 Paycheck/Insurance    

Week 14 Dec. 6 
Mon Lesson 23 Credit Cards   

 Dec. 8 
Wed  Group Presentation GP S. Paper 

Week 15 Dec. 13 
Mon  Group presentation/ Review GP S. Paper 

 Dec. 5 
Wed Reading Day 

Week 16 Dec. 21 
Tuesday Final Exam (12:00pm – 3:00pm) 
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